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Reasonable Adjustment Application Form


A Reasonable Adjustment is a pre-assessment adjustment made to enable a disabled or disadvantaged candidate to demonstrate their knowledge, skills, and understanding to the levels of attainment required by the specification for that qualification. They are intended to support candidates with certain conditions (normally a special educational need, disability or medical condition) known about at the time of entry. 

Reasonable Adjustments involve changes to assessment or administrative procedures only. The assessment criteria and mark will not be adjusted.



Notes on completing the form 
Before completing this form please read the Reasonable Adjustment policy and procedures, available on the RAD website to ensure that your application falls within the requirement. 

Applications for Reasonable Adjustments should be submitted via the RAD Online Exam Entry by activating the RA check box when you add your candidate. Alternatively, if your candidate has been added to the Exam Entry already, you may submit your application by using the pencil icon to the far right of the relevant candidate and activating the RA check box (new window opens) to select ‘Reasonable Adjustment’ on the Exam Entry. Once the RA check box has been activated, please ensure that your application form is uploaded to the notes section of the Exam Entry. For further information, please read the Reasonable Adjustment policy and procedures.

For live in-person assessments, this needs to be completed by the time of the closing date of the entry ideally, but no later than 5 working days before the date of the assessment taking place. All applications after the closing date of the entry should be submitted to examscustomerservices@rad.org.uk 

For filmed assessments, this needs to be completed no later than 5 working days before the date of the filmed assessment taking place.

Please ensure that both signature sections of the form (teacher and candidate/ parent if under 18) are signed. Any forms that are not signed will cause delays and risks the application not being processed. 
Privacy Policy
This information is collected purely to enable and support the processing of the Reasonable Adjustment application, in line with regulatory and access requirements and good practice.
This form will be securely retained by the RAD until you receive your certification after which it will be destroyed.
For more information, please see the RAD Examinations Privacy Policy, available on the RAD website.

	
Teacher/applicant name:

	Name, and ID of school:




	Teacher membership ID:

	

	Email address:

	RAD Approved Venue (where relevant):




	Exam entry ID:

	

	Candidate ID:

	Candidate name:


	Assessment format:
Live in-person ☐    Filmed ☐
	Please check if candidate is over 18:	☐


	Assessment level:


	Date of assessment (if known):

	Examiner (if known):


	[bookmark: Check2]Please check relevant box:
☐ Examination   ☐ Class Award   ☐ Demonstration Class
☐ Solo Performance Award 

	Please clearly detail the nature of the application here:





	Please fully explain and specify the nature of any adjustment requested (i.e. additional time of 5 minutes):





	Declaration by Applicant: I agree that the information provided on this form is accurate and fully supports the application.

Applicant Name:      

Position (e.g. teacher, school administrator):

Signature: * 	          						Date:        



	Candidate/Parent/Guardian Consent: I consent to the provision of this information relating to me/my child/ward (please delete as appropriate) to be used in line with the RAD’s procedures for Reasonable Adjustments and assessments.        

	
Name:    

Position (e.g. candidate, parent, guardian):

Signature: *        						Date:            
                        


	Please do not enter any other personal information (i.e. email address, phone number, ID number, etc.).
*For electronic applications where an e-signature cannot be provided the name may be typed and will act as a binding signature. For the candidate / parent / guardian’s signature, we may ask for proof of the authenticity of the name being typed by the named person, such as independent verification or an email trail, etc.
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